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John Smith

____________________________________________________________________________

Address:


22 Old Road, Maidenhead, SL6 1PP 

Home Telephone:

0122 3355456

Mobile Telephone:

07865 235686

Email:



johnsmith@example.com

Date of Birth:


27/06/1979
Marital Status:

Single
Profile

___________________________________________________________________________________

A confident, motivated sales executive with good interpersonal skills, an ability to interact with people at all levels with a professional appearance and excellent telephone manner.

With 2 years experience and professional sales training, I feel I have the qualities and experience to succeed in a demanding sales environment.

Employment History

____________________________________________________________________________

JPT Int Ltd

October 2001 – November 2003

Position Held:

Telesales Executive.

JPT International Ltd supply quality office products to customers throughout the country. I was responsible for selling supplies to existing and new customers. I managed to exceed the demanding sales targets regularly.

My responsibilities included:

· Taking orders over the telephone, email and fax

· Telephoning new clients to discuss their future requirements

· Reporting to the sales manager on a weekly basis

· Attending regular team meetings to work on new sales campaigns

· Assisted to develop various marketing strategies

Waitrose Ltd

June 2001 – September 2001

Position Held:

Part-time shop floor assistant
Working part time, I was part of a large team involved with keeping the shelves full of fresh produce. I enjoyed the pressure and worked to a high standard.

My responsibilities included:

· Placing stock onto the shelves

· Filling out wastage forms

· Assisting customers when necessary

· Ordering goods from suppliers

· Performing stock takes to a high degree of accuracy
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Training

____________________________________________________________________________

Customer Service skills

Waitrose in-house course

July 2001

The art of selling

Learning Tree International

Jan 2002
Education

____________________________________________________________________________

BA Honours Degree: Business Studies, Birmingham University

A’ Levels: History, Economics

GCSE’s: English (A), Maths (B), Information Technology (A), Art (B), Biology(B)

Interests

____________________________________________________________________________

I would consider myself an active person and have many interests. I play football for the local team and play tennis during the summer. I enjoy reading and going to the cinema.

References

____________________________________________________________________________

Daniel Keen, Sales Manager:

JPT Int Ltd, Grange Park, Maidenhead, Berks, SL6 3TT

Henry Adams, General Manager: 

Waitrose, West Street, Marlow, Bucks

